RDA Bibliographic Record Practice Workform
You can use this workform to practice locating and recording RDA elements.  Record by hand or type the data; add other rows as needed for additional elements.

If you type into this workform, you can then copy-and-paste the data into Voyager.  But be sure to paste only Roman, non-diacritic data into Voyager, and make sure that your Voyager preferences are properly set so that character validation is performed.
This workform is for single-part or multi-part books.  To use it for other categories of resources (serials, electronic resources, etc.), edit it to create your own workform.

Notes:

1. MARC 21 https://www.loc.gov/marc/bibliographic/
2. RDA examples:
https://www.loc.gov/catworkshop/RDA%20training%20materials/SCT%20RDA%20Records%20TG/
3. Only fill out fields deemed necessary to the description of the item; modify the fields when necessary. 

4. Only fill out one 1xx (e.g., 100 or 110 or 111)

5. 264 replaces 260. There are two 264 (one for general publication and one only for copyright)

6. 336, 337, and 338 are present across all types of resources. 
	Field
	Ind.
	Data
	RDA Inst.

	Leader/7
	
	m
	

	Leader/18
	
	i
	

	008/22
	
	
	

	008/35-37
	
	
	

	020
	
	$a
	Repeatable

	020
	
	$a
	

	040
	##
	$a DLC $b eng $c DLC $e rda
	

	041
	
	$a

$h
	

	100 0# or 1#
	
	$a

$q

$c

$d
$e
	Personal name

	110
	
	$a

$b
	corporate

	111
	
	$a

$n

$d

$c
	meeting

	130
	
	$a

$n

$p

$k

$l

$s

$f
	Uniform title

	240
	10
	$a

$k

$l

$f
	

	245
	
	$a

$n

$p

$b

$c
	

	250
	
	$a
	

	264
	 
	$a 

$b

$c

	

	    264
	#4
	$c

	

	300
	##
	$a

$c
	

	336
	##
	$a  

$2 
	

	337
	##
	$a 
$2 
	

	338
	##
	$a 
$2 
	

	490
	
	$a

$x

$v

$a

$x

$v
	

	500
	##
	$a
	

	
	
	
	

	502
	##
	$b

$c

$d
	

	504
	##
	$a
	

	505
	
	$a


	

	520
	
	$a
	

	521
	
	$a
	

	546
	##
	$a

$b
	

	
	
	
	

	588
	##
	$a
	

	700
	0 or1
	$a
$e
	

	700
	
	$a
$e
	

	
	
	
	

	775
	
	
	


RDA practice workform -- book
2
May 16, 2012

